TRACS Internet User Guide

Chapter 8: Assistance Payment Report

Assistance
Payment
Report

The Assistance Payment Report lists al
certification transactions within a
contract or project and shows assistance
payment amounts within a specified date
range or voucher date.

The Assistance Payment Report option
can be selected from the TRACS Main
Menu.

From the Assistance Payment Report

screen, the ’6 displays directly above
the User Guide link as avisual to direct
usersto the user guide for assistancein
using this application.

Objectives

By the end of this chapter, you will be

ableto:

e Query dl certification transactions
within a contract or project

e Show assistance payment amounts
within a specified date range or
voucher date

e View query data from browser

e Download and print a Assistance
Payment Report
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8.1 To access the Assistance Payment Query
Screen:

1. Fromthe TRACS Main Menu, click on the Assistance Payment link, and the
following query screen (Figure 1) displays:

TRATS
isem TRACS Assktance Payment Query
TRACS Enter the Contract or Project Number:
Menu
Coniract Mumber: - or  Project Mumber: I:]
Forhelp
click:
'y Select @ Date Type and Enter @ Voucher Date or Diale Range:
Diate Type: [I
@  Voucher Date
O Effective Date
' TRACS Processed Date
Youcher Date: (LTI YY) D 1 x|:|
Dyate Fange:
From Date: (WMBLDDATYY) |:| / |:| i I:I
To Date: ML DY) D xl:lfl:l
Sort By: Unit ® or IName O
Feport By:  Browser @ or Download O
| Subrmit | | R set |
| OTE: pequired HUDIHTTwed icont o dottom of screen
|
|
Figure 1. Assistance Payment Query
8.2 To submit a Assistance Payment Query:

1. From the Assistance Payment Query Screen, select the contract or project by scrolling
to the desired contract number or project number.

2% Note: The Contract Number is an 11-character field with no blanks allowed. The
Project Number is an 8-character field with no blanks allowed.

2. Select one of the following Date Types. Voucher Date, Effective Date, or TRACS
Processed Date.
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3. Specify date by entering a Voucher Date or a Date Range.

25 Note: All dates have three fields: Month, Day, and Year fields; however, for a
Voucher Date, the Day field is fixed at 01 and cannot be edited. In other words, date
ranges must begin and end on the first day of the month. For Date Range, none of the
Month-Day-Year fields are fixed, and two dates are required: a From Date and a To
Date. Month and Day fields are two digits each; the Year field is four digits.

4. Select how the query will sort data; by Unit or by Name.

5. Toview thereport on-line, select Browser. To download report datato an ASCI| file,
click Download. (See next section) The default value for report type is Browser.

6. Click Submit to start the Query.

8.3 To download the Assistance Payment Report:
1. Click Reported by: Download; the following Security Warning screen (Figure 2)
displays:

Warning: There is a poszible security hazard here.

Opening:
CO0850953020005426659. 1t uzing WIMWORD EXE.

“When you download a file from the netwark, you should be
aware of secunty considerations.

A file that containg malicious programming instructions
could-gamage or athenwize compromize the contents of
YOUr Compter.

“r'ou should only use files obtained from sites that pou st

“Wwhat do you want to do with this file?

¥ Zlways ask before opening this type of file
I™ | Open OLE senvern inrplace

OF. I Cancel |

Figure 2. Security Warning Screen

2. Select Saveit to disk to name and save the file to your hard drive.

The ASCII fileis comma delimited so the user may import the data into such database
packages as Microsoft Access or Microsoft Excel. The Header Field Names display at
the beginning of the downloaded file and are separated by commas. Following the
Header Field Namesis the data returned from the query. The data displaysin the order
of the Header Field Names. An example of an ASCI|I fileis displayed in Figure 3.
Figures 4(a) through 4(f) are six examples of the Assistance Payment Report.
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Voucher Date,Contract Nuwber, irea Code,Office Code,Units in Contract,Units Receiwving Subsidy, Units Vacant Under this Contract
05/01/2000,KY36A002001,05,01,,,,, ,i,1,1,1,1,1,1,1,1,1,1,1,1,N,10,N,1,05/01/2000

4] | 1|
Figure 3. ASCII File
1.5, Depariment of Howsing and Urhan Development
TRACS Assistance Payment Report
Contract Number: AR3TTS01012 Voucher Date: 12012003
Soried By: MName
s . Ayction TRACS TRACS AT . 5 B
T arvamit. Thit | Effective Ceart [ Act | Sub BIAT p TTP | Arwosal | Sdpast | Con | Thil | *Project Sub | Vonch
Fane | 559 Fiom | Date Tp |ca | |ERe et R e Tuome | bome | Rt | Alte Typ | Date
§mﬂdm\e, D0OELETTT 24 | 1MAOL002 (| MOD 1 11012002 | 127202003 | 218 $200 | $18 | $111| $14854 | $44500 | $200 [ $29 | 11525024 | 1 122003
Thornas, § | 909000888 1C | 1201002 | AR 3 11OLT002 | 1272002003 | $442 447 [ 30 $300] 2496 [ 31536 | $420 | %0 11535024 | 1 123003
Total TRACS Caleulated Assistance Payrent: 60
Total WA T Assistance Paymment: 62
Total Assistance Payrnent Difference: §i1g
Interpreting and Printing this page

Figure 4(a) Sample Assistance Payment Report
(Query by Contract & Voucher Date, Sorted by Name)

U.5. Depariment of Housing and Urban Development
TRACS Assistance Payment Report
‘Project Number: 11535024 Voucher Date:. 120112003
Soried By: Unit
; - Actiom TRACE TRACS AP : 2 |
Tenrt Uit | BEfective | Cert | At | Sub MAT | ©0 | TTP | srewal | Admst | Con | Thil | *Contract Sub | Veuch
Mame | 559 Yo | Date T | vd | # S‘Lﬁ g’ﬁe“ ﬁ;l‘ ap | D e e Typ | Date
Themas, § 1C | 170072002 | AR 3 [ 12002002 [ 127207003 | $442 | $442 [ $0 [ $300[ §2406 | $1536 | $480| $0 | ARSTTROI0IZ [ 1 | 120G
§mm 990888777 | 24 | 12412003 | MI 1| 12002003 | 122072003 | $218 | $200 | $18 | $101| $14854 | $44500 | $300 | $20 | ARITTSOI0S6 | 1 | 124000
Total TRACS Calenlated & ssistance Payment: $eE0
Total WAT A ssistance Payment: $i42
Total Assistance Payment Difference: 12
Interpreting and Printing this page
Figure 4(b) Sample Assistance Payment Report
(Query by Project & Voucher Date, Sorted by Unit)
U.S. Depariment of Howsing and Urban Development
TRACS Assistance Payment Report
! Contract Number: ARFTTS01012
Soried By: Name TRACS Processed Date : 12020/2002 — 1202002003
: ; Bction TRALS ; a | s
Tt | oo Unit | Effective | Cert | Act | Sub | g o e TRACS | MAT | &P | TTP | Amemal | Adfust | Con | Ukl | *Project | Sub | Woach
Hamie Mimn | Drate Typ | Cd | ¥ Dats Dats Cale AP Diff Fcorne | Bucoeme | Rent | Albr Typ | Duate
AD
:mdmme, MINELETTT IA | LEALVIOR | MO 1 LIOLH003 | 120003 | 218 200 | $1% | $111| $14854 | $44500 | 4300 | $20 | 1153504 | 1 122003
Tharnas, § | 200904 10 | LXALMOE | AR 3 LML | 120003 | $442 442 | $0 $300| $2406 | 31536 | 3480 | §0 11535024 | 1 12003
Total TRACS Caleulated Assistance Payment: T660
Total WMIAT fssistance Payment: $642
Total Assistance Payment Difference: $18
Interpreting and Printing this
s
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Figure 4(c) Sample Assistance Payment Report (Sorted by Name)
(Query by Contract & Effective Date, Sorted by Name)

! Project Number: 11535024

T.5. Depariment of Howsing and Urhan Development
TRACS Assistance Payment Report

Interpreting and Printing this page

Soried By: Unit Effective Date Range: 120152002 — 1201/2003
; : Artirm TRACE | TRACS AP - e
Tenant Tt | Effective | Cort | dct | Sub AT | | TTE | ferwal | Adpest | Con | TRil | ACovmwart Jub | Veuh
Mane | 551 Yo | Date T | vd | & gj‘ gfa‘;ge“ ﬁ;lc ap | Diff Tuome | oome | Bt | Allr Typ | Date
Thimas, § 1C | LAV | AR : | IPALIO0Z | IRTOIO003 | 447 | $447 | 80 | 9300 $2406 | $1536 | S4E0 | W0 | AREVTEOIOE [ 1| 12060
§""““"“°' D90EEETTT | P4 | LEALMOGE | MO 1| 1zAvzoos | 1zaezo0s | $208 | f200 | $18 | $101| $148S4 | S04509 | f300 | 429 | ARFTEOIONEZ | 1 | 120
Total TRACS Calrulated Lssistance Payment: $as0
Tatal WA T Assistance Payment: $642
Total Assistance Payment Difference: $18
e P
Figure 4(d) Sample Assistance Payment Report
(Query by Project & Effective Date, Sorted by Unit)
1.5, Depariment of Housing and Urhan Development
TRACS Assistance Payment Report
!Coniract Number: ARITTS01012
Soried By: Name TRACS Processed Daie : 12020/2002 — 122002003
. . Ation TRACS . a | e
Taad | gy Unit | Effective | Cat | At | Sub | ot e TRACS | MAT | AF | TTP | frevel | Adjst | Con | Uil | Preject | Sub | Voudh
Hame Fhon | Dt Top | Cd [ # | D o Cal AT | D Buome | Buome | Fent | Slber Typ | Date
AP
:mﬂmm.e, SIIERETTT IA | 12ALM00F | MI 1 1AL | 112000k | $218 $200 | $1& | $110( $R4854 | $44500 | $300 | 20 | 11535034 | 1 1H00
Thomas, § | 09090038 | 1C | 112007 | AR 3 | IZALZ00Z | 1277072003 | $447 | $442 | S0 | S300] $2496 | $1536 | %460 | $0 | 1s3smd | 1 | 120@
Total TRACE Calenlated Assistance Payment: $é60
Total MAT Assistance Payment: Fa42
Taotal Assistance Payment Difference: §18
Interpreting and Printing this page [ Fetum to Query
Figure 4(e) Sample Assistance Payment Report
(Query by Contract & TRACS Processed Date, Sorted by Name)
U.5. Depariment of Howsing and Urhan Development
TRACS Assistance Payment Report
'Project Number: 11535024
Soried By: Unit TRACS Processed Date Range: 12/20/2002 - 12/20,2003
. ) Lotim TRALS TRACS . .
et Thit | Efective | Cort | Aot | Sub BIAT | AF | TTE | feemal | Adj Con | Thil | Conrat Sub | Voah
Hame =t T | Dite Typ | cd | # %:L gﬁ“s E;lc ap | Di Tucome h\cﬁ Fant | Al Typ | Date
Thomas, § | 09090868 | 1C | 1ZALHI0L | AR 3 | 12A1L7002 | 130003 | $447 | $447 | $0 | $300) $2496 | $1536 | S48 | 0 | ARSFTSOI0NZ | 1| 1200
:mddmw. 900588777 | 24 | 12OLTO0 | MO 1| 124L7003 | 1202003 | $208 | 200 | $18 | $101| $14854 | $44500 | 300 | §20 | ARITTEOINZ (1 | L2A2003
Total TEACS Caleulated Assistance Paynent: $a60
Total MAT Assistance Payment: fio42
Total Assistance Payroent Difference: §i1s

Figure 4(f) Sample Assistance Payment Report
(Query by Project & TRACS Processed Date, Sorted by Unit)
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